
“Our mission is to maintain the character of our “small town” community while striking an appropriate balance between 
economic development and preservation of our quality of life. We help create a dynamic and vital City by providing quality, 

cost-effective municipal services and by forming partnerships with residents and organizations in the constant pursuit of 
excellence.” 

Page Item STANDING AGENDA ITEMS 

1. Call to Order and Flag Salute

2. Roll call

3. Special Presentations & Announcements:
a. Public Outreach Regarding The Landing – Juliana Lucchesi, City Planner
b. D & S Canine Solutions – Dan Bell and Sarah Evola

4. Public Comment:
Welcome to our City Council meeting. The Council invites the public to address the Council on matters on the 

Consent Agenda and matters not listed on the agenda that are within the Council’s subject matter jurisdiction. 
If the Public wishes to comment on matters that are on the agenda, the Council will request comment when 
the matter is heard. The Council reserves the right to limit public comment on matters that are outside its 
subject matter jurisdiction. 

The City Council may regulate the total amount of time on particular issues and for speakers (typically 3 minutes). 
The Council may place additional time limits on comments, to ensure members of the public have an 
opportunity to speak and the Council is able to complete its business. A group may be asked to choose a 
spokesperson to address the Council on a subject matter, or the Council may limit the number of persons 
addressing the Council whenever a group of persons wishes to address the council on the same subject matter. 
Speakers may not cede their time to another. 

The Mayor manages the City Council meeting with a commitment to effective engagement while maintaining 
a positive, respectful decorum. The Mayor will typically start the Public Comment period sharing the following 
reminders relating decorum and Brown Act compliance efforts: 
 This is the time for the public to address the Council on matters on the Consent Agenda or matters

NOT on the Council Agenda.  This will be a comment period only.  If the public wishes a response they may 
provide their contact information to the Deputy City Clerk. 

 The Mayor will recognize each speaker in an orderly fashion. Most often, the Mayor will call the speakers
whom have signed in first and shall then call for those who would like to address the Council but whom did 
not sign in by inviting them to come to the front of the room and wait to be recognized to speak. Once the 
speaker is recognized, the speaker will address the Council only and shall provide comment from the public 
microphone. Public Comment will typically not be taken from any person shouting from the audience. 

 No heckling or shouting from the audience at a speaker shall be permitted.
 The City Council may ask “clarifying” questions only. Due to equity and Brown Act concerns, the Council will

avoid engaging in dialogue or debate.
 If there is an item of great community significance/interest and is within the Council’s subject matter

jurisdiction, the Council may request the item be agendized for further consideration at a subsequent Council
meeting. 

Mt. Shasta City Council Regular City Council Meeting Agenda 
Mt. Shasta Community Center, 629 Alder Street Monday, 

August 8, 2016; 5:30 p.m. 
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Mt. Shasta Regular City Council Meeting Agenda 
Monday, August 8, 2016 
Page 2 of 3 

5. Meeting Recess (As Necessary)

6. Council and Staff Comments

CITY COUNCIL BUSINESS 
Page 7. Consent Agenda - The City Manager recommends approval of the following Consent Agenda

items. All Resolutions and Ordinances on this agenda, or added hereto, shall be introduced or
adopted, as applicable, by title only, and the full reading thereof is hereby waived.

a. Approval of Minutes: July 25, 2016 City Council Meeting

b. Approval of Disbursements: Accounts Payable, 7/19/16, 7/20/16, and 7/27/16; Total
Gross Payroll and Taxes: For Period Ending 7/17/16 (Finance Director)

c. Dispatch Records Job Description, CCR-16-35

Page 8. Transient Occupancy Taxes for Fiscal Year 2015-2016

Background:  Council has requested an update on TOT for the fiscal year 2015-2016. As final  
amounts are tallied we will end the fiscal year with approximate receipts of $710,000. This is an 
actual increase of approximately $90,000 and 14% over the prior fiscal year. 
Report By:  Muriel Howarth-Terrell, Finance Director 
 Recommended Council Action:  None, informational report only. 

Page 9. Siskiyou Opportunity Center – Recycling

Background:  Traditionally Siskiyou Opportunity Center has previously been able to recover the cost  
of sorting and transportation through the sale of the recycled material, but this is no longer the case; 
the market for the resale of recycled material is nonexistent. This coupled with the restructuring of  
how client training/work is paid though the State has meant that the Center can no longer provide  
recycling service unless Cities, including Mt. Shasta, pay for that service. 
Report By:  Muriel Howarth-Terrell, Finance Director 
 Recommended Council Action:  Staff recommends approval of payment for the additional costs for  
 recycling until we can develop new charges for refuse collection for both residential and businesses  
 and bring a new agreement between the City of Mt. Shasta and the Siskiyou Opportunity Center. 

Page 10. Smith Sanitation – Refuse Removal during Transfer Station Closure

Background:  The Black Butte Transfer Station had a fire on February 13, 2016 that closed the facility 
for commercial refuse removal until July 7, 2016. Smith Sanitation Inc. is contracted to collect the  
City’s residents refuse and dispose of the refuse at the Black Butte Transfer Station. We recognized  
that there would be additional costs associated with this unfortunate event. 
Report By:  Muriel Howarth-Terrell, Finance Director 
 Recommended Council Action:  Staff recommends approval of payment for the additional costs for    
 refuse removal during the closure of the Black Butte Transfer Station Closure. 

Regular City Council Meeting August 8, 2016 2Regular City Council Meeting August 8, 2016 2

4-22

23-24

25-26

27



11. Renegotiation with County Re: Transient Occupancy Tax and The Landing

 Background:  Staff would like Council to discuss and consider taking action regarding a tax sharing 
 agreement between the County of Siskiyou and the City of Mt. Shasta reached in the year 2000  
 when the Landing Property (Roseburg Mill Site) was annexed. 
Report By:  Parish Cross, Acting City Manager 
Recommended Council Action:   

CITY COUNCIL/STAFF REPORTING PERIOD 

12. Council Reports on Attendance at Appointed/Outside Meetings

13. Future Agenda Items (Appearing on the agenda within 60-90 days):

a. Surplus Equipment – 8/22/16
b. Council Approval of Sewer and Water Rate Study Consultant Agreement – 8/22/16
c. Broadband Update – 9/12/16 (Mayor Collings)
d. Annual Audit of City Finances – 9/12/16
e. Cannabis Dispensary Ordinance – 9/26/16
f. Noise Element for General Plan – 10/24/16
g. Smoking Limitations – 10/24/16
h. Possible Downtown Traffic Flow Changes/Request for Qualifications (RFQ) – 10/24/16
i. Review of CCO-98-05, Extraction and Exportation of Groundwater – 11/14/16
j. Orchard Property Annexation – 11/14/16
k. Crystal Geyser Industrial User Permit – TBD, Pending County CEQA

14. Closed Session:  Public Employment, City Manager – Pursuant to Government Code §54957

15. Adjourn
Availability of Public Records: All public records related to an open session item on this agenda, 

which are not exempt from disclosure pursuant to the California Public Records Act, that are
distributed to a majority of the legislative body will be available for public inspection at City Hall 
located at 305 North Mt. Shasta Blvd., Mt. Shasta, CA at the same time the public records are
distributed or made available to the members of the legislative body. Agenda related writings
or documents provided to a majority of the legislative body after distribution of the Agenda
packet will be available for public review within a separate binder at City Hall at the same time
as they are made available to the members of the legislative body.

The  City of Mt. Shasta  does  not  discriminate on the  basis of race, color, national origin,  sex, 
religion,  age or disability in  employment or provision of  services.   In compliance with the 
Americans with Disabilities Act, persons requiring accommodations for a disability at a public 
meeting should notify the City Clerk or Deputy City Clerk at least 48 hours prior to the meeting 
at 

(530) 926-7510 in order to allow the City sufficient time to make reasonable arrangements to 
accommodate participation in this meeting. 
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Mt. Shasta City Council Regular City Council Meeting DRAFT Minutes 

Mt. Shasta Community Center, 629 Alder Street 
July 25, 2016; 5:30 p.m. 

 
 

“Our mission is to maintain the character of our “small town” community while striking an appropriate balance 
between economic development and preservation of our quality of life.  We help create a dynamic and vital City 

by providing quality, cost-effective municipal services and by forming partnerships with residents and 
organizations in the constant pursuit of excellence.” 

 
STANDING AGENDA ITEMS 

1. Call to Order and Flag Salute:   At the hour of 5:30 p.m. Mayor Jeffrey Collings called the meeting to order 
and led the audience in the Pledge of Allegiance. 

2. Roll Call:  Council Members Present:    Morter, Burns, Harkness, Collings 
         Council Members Absent:  Stearns 
3. Special Presentations & Announcements:  Kathy Morter, Councilmember – Team Shasta Update 

4. Public Comment:  
Frances Mangels – Comments regarding springs and wells in the City of Mt. Shasta.  Concerns of contamination. 
Geoff Harkness, Councilmember – Reply to Mr. Mangels that more information is needed. 
Roslyn McCoy – Questions regarding Crystal Geyser’s wastewater application. 
Geoff Harkness, Councilmember – Comments regarding the draft wastewater industrial permit. 
5. Meeting Recess:  None 

6. Council and Staff Comments:   
Clarifying questions from Councilmembers to staff. 

CITY COUNCIL BUSINESS 

7. Consent Agenda:   
COUNCIL ACTION:  Approved the following Consent Agenda items.  All Resolutions and Ordinances on this 
agenda, or added hereto, shall be introduced or adopted, as applicable, by title only, and the full reading thereof 
is hereby waived. 

a. Approval of Minutes: July 11, 2016 Regular City Council Meeting Draft Minutes 
  

b. Approval of Brown Act Committee Meeting Minutes: Beautification Committee Minutes June 8, 2016, 
Downtown Enhancement Advisory Committee Minutes June 15, 2016 

  
c. Approval of Disbursements: (Finance Director) 

Accounts Payable: 7/7/16 and 7/12/16; Total Gross Payroll and Taxes for the Period Ending: 7/3/16 
 
        d.  Monthly Financial/Investment Report 

  
MOTION TO APPROVE: Councilmember Harkness 
SECOND:    Councilmember Burns 
AYES:          Councilmembers Morter, Burns, Harkeness, Mayor Collings 
NOES:         None 
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City of Mt. Shasta Regular City Council Meeting Minutes 
Day, Date, 2015 
Page 2 of 3 
 

ABSENT:     Stearns 
ABSTAIN:    None 
 
8. Public Hearing Regarding Resolution CCR-16-31 Re:  Authorizing the Special Assessments For the Fire 

Department Equipment Funding Special Tax for the 2016-2017 Tax Roll and Authorizing the Mayor to 
Execute the Certification 

Public Hearing Open:  6:35 p.m. 
Public Hearing Closed:  6:35 p.m. 
Muriel Howarth-Terrell, Finance Director – Review of yearly assessment 

 COUNCIL ACTION:   Approve CCR-16-31, authorizing the special assessments for the Fire Department equipment 
funding special tax for the 2016-2017 tax roll and authorizing the Mayor to execute the certification. 
MOTION TO APPROVE: Councilmember Burns 
SECOND:    Councilmember Harkness 
AYES:          Councilmembers Morter, Burns, Harkness, Mayor Collings 
NOES:         None 
ABSENT:     Stearns 
ABSTAIN:    None 
9. Resolutions of Necessity 
John Kenny, City Attorney – Review of Resolutions and agreements made with two of the three parties. 
Elizabeth Khalsa, Property Owner – Comments expressing concern regarding negotiation process. 
Paul Chapman, Property Owner - Comments expressing concern regarding the negotiation process, and 
recommendation that the City review its policy to improve the process. 
Clarifying questions from Council. 
Geoff Harkness, Councilmember – Recommended after-action review, documentation of courses taken, and 
assembling of notes from both perspectives. 
Staff directed to assemble review notes within the next 30 days. 

COUNCIL ACTION:   Adopt CCR-16-32 by title only 
MOTION TO APPROVE: Councilmember Harkness 
SECOND:    Councilmember Morter 
AYES:          Councilmembers Morter, Burns, Harkness, Mayor Collings 
NOES:         None 
ABSENT:     Stearns 
ABSTAIN:    None 
COUNCIL ACTION:   Adopt CCR-16-33 by title only 
MOTION TO APPROVE: Councilmember Harkness 
SECOND:    Councilmember Morter 
AYES:          Councilmembers Morter, Burns, Harkness, Mayor Collings 
NOES:         None 
ABSENT:     Stearns 
ABSTAIN:    None 
COUNCIL ACTION:   Adopt CCR-16-34 by title only 
MOTION TO APPROVE: Councilmember Harkness 
SECOND:    Councilmember Burns 
AYES:          Councilmembers Morter, Burns, Harkness, Mayor Collings 
NOES:         None 
ABSENT:     Stearns 
ABSTAIN:    None 
COUNCIL ACTION:   Allow Acting City Manager Cross to enter into settlement agreements with property owners 
Elizabeth Khalsa and Paul Chapman 
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City of Mt. Shasta Regular City Council Meeting Minutes 
Day, Date, 2015 
Page 3 of 3 
 

MOTION TO APPROVE: Councilmember Harkness 
SECOND:    Councilmember Morter 
AYES:          Councilmembers Morter, Burns, Harkness, Mayor Collings 
NOES:         None 
ABSENT:     Stearns 
ABSTAIN:    None 
             CITY COUNCIL/STAFF REPORTING PERIOD 

10. Council Reports on Attendance at Appointed/Outside Meetings: 
Kathy Morter, Councilmember – Team Shasta, Crystal Geyser scoping meeting 
Jeffrey Collings, Mayor – League of Local Agencies 
Discussion regarding weekly update. 
11. Future Agenda Items (Appearing on the agenda within 60-90 days): 

COUNCIL ACTION:  Reviewed Items a through n.  Item added: Transient Occupancy Tax Update (Finance Director) 
         a.  Public Outreach Regarding The Landing – 8/8/16 
         b.  Resolutions of Necessity – 8/8/16 
         c.  Surplus Equipment – 8/22/16 
         d.  Council Approval of Rate Study Consultant Agreement – 8/22/16 
         e.  Broadband Update – 9/12/16 (Mayor Collings) 
         f.  Marijuana Ordinance – 9/26/16 
         g.  Streamlining Solar Project – 9/26/16 
         h.  Expanding Downtown Business District – 9/26/16 
         i.  Noise Ordinance – 10/10/16 
         j.  Smoking Limitations – 10/24/16 
         k.  Review Consideration of One-Way Traffic – 10/24/16 

              l.  Review of CCO-98-05, Extraction and Exportation of Groundwater – 11/14/16 
         m.  Orchard Property Annexation – 11/14/16 

              n.  Crystal Geyser Industrial User Permit – TBD, Pending County CEQA 
 

12. Closed Session:    Council adjourned to Closed Session at 7:34 p.m. and reconvened at 8:35 p.m.  
COUNCIL ACTION:    No reportable action. 
  
13. Adjourn:  There being no further business, the meeting was adjourned at 8:35 p.m. 

Respectfully Submitted by:  Kathryn M. Wilson, Administrative Assistant/Deputy City Clerk 
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 City Council Agenda Item # 7b 
Staff Report 

 
 
Meeting Date:  August 8, 2016 

To:  Mayor and City Council  

From:  Muriel Howarth Terrell, Finance Director  

Subject:  Approval of Warrants and Payroll 
 
 
Recommendation: 

Staff requests the Mayor and City Council Approve warrants paid including payroll benefits and 
withholding, and payroll distribution, in the amount of $687,247.75. 
 
Background & Summary: 

Approval of Check Numbers 38350-38438    $   611,703.49  

Total Payroll Distribution      $     53,152.36 

Total Payroll Taxes       $     22,391.90 

            $   687,247.75 

Financial Impact: 

Espenditures are consistent with the Budget that the City Council has adopted.  

Compliance with 2014-17 City Council Strategic Plan: 

The City Council’s leadership efforts to ensure adherence to the best possible financial 
practices and overall transparency falls under Strategic Focus IV – Grow Mt. Shasta Pride and 
Quality and the Municipal Responsibilities of Progressive Leadership and Financial Health and 
Economic Opportunity. 
 
Attachments: 

1.) Check Registers – 7/19/16, 7/20/16, 7/27/16 

2.) ACH Payroll Distribution – 7/20/16 

3.) EFTPS Reports – 7/26/16   

 
 
 

 Regular  
x Consent 
 Closed 
 Presentation 
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City Council Agenda Item # 7c 

Meeting Date:  August 8, 2016 

To: Mayor and City Council 

From: Parish Cross, Police Chief 
Jodi Polk, Human Resources Specialist 

Subject: Adopt Resolution to Revise the Job Description 
of the Dispatch / Records Manager Position 

Recommendation: 

Adopt Resolution CCR-16-35, a Resolution of the City Council of the City of Mt. Shasta, Revising 
the Dispatch / Records Manager Job Description. 

Background & Summary: 

Currently, physical evidence and property processing, documentation and disposal is managed 
by an officer within the Police Department.  This is not an optimal way to handle evidence and 
property taken in by the Department as it could potentially jeopardize the legitimacy of evidence 
collected for cases that go to court.   

The Dispatch / Records Manager maintains the other official records of the Department, so it 
makes sense to move the evidence and property administration responsibilities to this position. 
The evidence and property tasks tie in with the other duties of the Dispatch / Records Manager 
position and there will be only a minimal increase in time spent performing these functions.   

The employee currently holding the Dispatch / Records Manager position is retiring in September 
2016 and the City has undertaken an internal recruitment to fill it.  This is the optimal time to 
adjust the job description. 

Financial Impact: 

There is no financial impact as the additional tasks will not require substantially more time or skill 
for the Dispatch / Records Manager position and the position is already authorized in the budget. 

Attachments: 

 Amended Dispatch / Records Manager Job Description

 Resolution

Regular Session 

Special Session 

Emergency Session 

 Closed Session

X
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October 24, 2005August 8, 2016 
Ewing Consulting Services 

CITY OF MT. SHASTA 
 
CLASS TITLE:  DISPATCH/RECORDS MANAGER 
 
BASIC FUNCTION: 
 
Under the direction of the Police Chief, organize and direct operations and activities related to the 
emergency and non-emergency dispatch of policePolice; supervise and control the maintenance and 
release of Police records, files and documents; train and evaluate the performance of assigned 
personnel. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 
Organize and direct operations and activities related to the emergency and non-emergency dispatch 
of police; coordinate dispatch activities and personnel to assure timely services and meet the police 
needs of the City; establish and maintain dispatch time lines and priorities as directed. 
 
Supervise and control the maintenance and release of Police records and other documents; respond to 
requests from City departments, law enforcement and other outside agencies, and the public; 
determine appropriateness of releasing records according to established requirements; oversee and 
participate in the printing, duplication and preparation of records, files and reports for release. 
 
Oversee and participate in the operation of telephones to receive routine and emergency requests 
from City personnel and the public; dispatch police personnel utilizing assigned radio equipment 
according to established guidelines and procedures; notify personnel of nature, location and time of 
incidents; make copies of voice recordings as needed. 
 
Train and evaluate the performance of assigned staff; interview and select employees and 
recommend transfers, reassignment, termination and disciplinary actions; develop staff schedules, 
assign employee duties and review work for compliance with established guidelines and procedures. 
 
Maintain radio communications with City police units; monitor location and status of police officers; 
keep officers current regarding police, fire and medical activities, emergencies and situations; 
respond to officer requests for vehicle, individual and other information. 
 
Oversee and participate in the maintenance of call and radio logs; compile information and statistics 
and prepare and maintain a variety of records, reports and files related to crime, calls, dispatches, 
victims, suspects, witnesses, cases, accidents and assigned activities; prepare treasurer reports. 
 
Supervise and participate in the input of a variety of dispatch, personal, crime, case and other data 
into an assigned computer system; establish and maintain automated records and files; initiate 
queries, extract data and generate various computerized reports as requested; prepare records and 
reports for the Department of Justice audit. 
 
Receive, store and ensure the proper safekeeping and control of physical evidence/property in the 
possession of the department; maintain manual and computerized records of the evidence/property; 
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Dispatch/Records Manager - Continued Page 2 
 

 
July 2016August 8, 2016 
Ewing Consulting Services 

coordinate the proper release of evidence/property to its rightful owner or dispose of unreturnable 
items in a manner prescribed by department policies and procedures, court orders, and federal and 
state laws. 
 
Serve as a technical resource to City personnel, outside agencies and the public concerning Police 
records and dispatch activities; respond to inquires and provide detailed and technical information 
concerning related 911 standards, requirements, laws, codes, regulations, polices and procedures. 
 
Communicate with City personnel, outside agencies and the public to exchange information, 
coordinate activities and resolve issues or concerns. 
 
Operate a variety of office equipment including a copier, fax machine, typewriter, computer and 
assigned software. 
 
Monitor and assess dispatch operations and activities for operational efficiency; assist in the 
development and implementation of dispatch policies and procedures to enhance operational 
efficiency as directed. 
 
Supervise the maintenance of Police filing systems; assure proper security of law enforcement 
records; oversee and participate in the purging and destruction of Police records according to 
established requirements. 
 
Monitor inventory levels of dispatch and related office supplies; order, receive and maintain 
adequate inventory levels of supplies; assist in the selection and maintenance of dispatch equipment; 
initiate funding requests for training and other dispatch needs as appropriate. 
 
Attend and participate in various meetings and training sessions as assigned; maintain and record 
employee attendance; participate in CCUG, CLEARS and otherrecords and evidence related 
organizations and meetings; schedule and conduct training activities for subordinates as appropriate. 
 
OTHER DUTIES: 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Organization and direction of operations and activities related to the emergency and non-emergency 
dispatch of police. 
Public safety communications practices, procedures, techniques and terminology. 
City and Department organization, operations, radio procedures and dispatch guidelines. 
Local geography, street locations, important buildings and landmarks of the area. 
Telephone and radio procedures, techniques and etiquette. 
Applicable laws, codes, regulations, policies and procedures. 
Principles and practices of supervision and training.  
Modern office practices, procedures and equipment. 
Oral and written communication skills. 
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Dispatch/Records Manager - Continued Page 3 
 

 
July 2016August 8, 2016 
Ewing Consulting Services 

Interpersonal skills using tact, patience and courtesy. 
Correct English usage, grammar, spelling, punctuation and vocabulary. 
Operation of a computer and assigned software. 
Record-keeping and report preparation techniques. 
Department and Federal and State regulations, policies and procedures for the successful collection 
and preservation of items of evidence/property. 
 
ABILITY TO: 
Organize and direct operations and activities related to the emergency and non-emergency dispatch 
of police. 
Supervise and control the maintenance and release of Police records, files and documents. 
Train and evaluate the performance of assigned personnel. 
Learn standards, requirements, laws and regulations concerning the release of police records. 
Oversee and participate in the operation of telephones to receive routine and emergency requests 
from City personnel and the public. 
Dispatch police personnel as appropriate. 
Determine appropriateness of releasing records according to established requirements. 
Determine appropriate action within clearly defined guidelines. 
Operate a computer and assigned software. 
Maintain records and prepare reports. 
Plan and organize work. 
Meet schedules and time lines. 
Work independently with little direction. 
Complete work with many interruptions. 
Communicate effectively both orally and in writing.  
Establish and maintain cooperative and effective working relationships with others.  
Utilize and stay current with evidence/property collection techniques and equipment. 
 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  graduation from high school and five years experience working as a 
dispatcher. 
 
LICENSES AND OTHER REQUIREMENTS: 
 
Valid POST Public Safety Dispatch certification. 
Incumbents in this classification must complete the POST recertification program every two years. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Office environment. 
Constant interruptions. 
 
PHYSICAL DEMANDS: 
Dexterity of hands and fingers to operate a computer keyboard. 
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Dispatch/Records Manager - Continued Page 4 
 

 
July 2016August 8, 2016 
Ewing Consulting Services 

Seeing to read a variety of materials. 
Hearing and speaking to exchange information in person and on the telephone. 
Sitting for extended periods of time. 
 
HAZARDS: 
Contact with dissatisfied or abusive individuals. 
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RESOLUTION NO.  CCR-16-35 
 

A  RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MT.  SHASTA 
APPROVING A REVISION TO THE DISPATCH / RECORDS MANAGER 

JOB DESCRIPTION 
 

WHEREAS, the City of Mt. Shasta has a need to move evidence and property management 
responsibilities from the Police Officer position due to a potential conflict of interest; and 
 
WHEREAS, the City of Mt. Shasta considers the evidence and property management 
responsibilities to be a logical duty of the Dispatch / Records Manager position; and 
 
WHEREAS, the City of Mt. Shasta believes the addition of the evidence and property 
management responsibilities will have minimal impact on the Dispatch / Records Manager 
position. 
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Mt. Shasta 
hereby approves the attached job description, attached herein as “Exhibit A”.  
 
 

************** 
 
The foregoing Resolution was APPROVED AND ADOPTED at a regular meeting of the City 
Council of the City of Mt. Shasta on the 8th day of August, 2016 by the following vote: 

 
AYES:   
 
NOES:    
 
ABSENT:  
 
ABSTAIN:  
 
DATED: August 8, 2016 
 
 
 
 
 
 

 
         
 ATTEST:                                                          CITY OF MT.  SHASTA                                                                                   
 
 
 
__________________________________   ________________________________  
Kathryn Wilson, Deputy City Clerk                 Jeffrey Collings, Mayor 
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City Council Agenda Item # 8 
Staff Report 

 
 
Meeting Date:  August 8, 2016 

To:  Mayor and City Council  

From:  Muriel Terrell, Finance Director  

Subject:  Transient Occupancy Taxes for Fiscal Year 2015-2016 
 
 
Recommendation: 

None, informational report only. 
 
Background & Summary: 

Council has requested an update on TOT for the fiscal year 2015-2016. As final amounts are 
tallied we will end the fiscal year with approximate receipts of $710,000. This is an actual 
increase of approximately $90,000 and 14% over the prior fiscal year.  

There are several factors that come into the amount of TOT the City collects.  One is the 
occupancy rate the second is the rate that is charged for those rooms. Rates vary, as found on-
line from $90 to $220 per night. This represents a 10% to 30% increase over the past several 
years.  The chart on the next page illustrates the change of revenue over time. Both factors 
contribute to the increase in TOT to the City. 

X Regular  
 Consent 
 Closed 
 Presentation 
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City Council Agenda Item # 9 
Staff Report 

 
 
Meeting Date:  August 8, 2016 

To:  Mayor and City Council  

From:  Muriel Terrell, Finance Director  

Subject:  Siskiyou Opportunity Center – Recycling 
 
 
Recommendation: 

Staff recommends approval of payment for the additional costs for recycling until we can 
develop new charges for refuse collection for both residential and businesses and bring a new 
agreement between the City of Mt. Shasta and the Siskiyou Opportunity Center. 
 
Background & Summary: 

The Siskiyou Opportunity Center has provided recycling services either by drop off, bins or blue 
bags since 1990. The recycling world has changed significantly over the years through 
legislative, societal and environmental changes and concerns. So too has the way in which 
recycling in collected and processed.  Now our efforts are in divided into two areas. One, we 
have state mandated local business pick up, provided weekly, and two we have a residential 
blue bag program for pick up once monthly. 

Traditionally Siskiyou Opportunity Center has previously been able to recover the cost of 
sorting and transportation through the sale of the recycled material and though the training 
fees paid by the State for the Center’s client population. This is no longer the case; the market 
for the resale of recycled material is nonexistent. This coupled with the restructuring of how 
client training/work is paid though the State has meant that the Center can no longer provide 
recycling service unless Cities, including Mt. Shasta, pays for that service.   

The cost for the blue bag program is estimated at approximately $1,300 per month. The cost 
for mandated business pickup is approximately $1,565 per month. This is a total of $2,865 per 
month. We currently pay $825 per month to the Center. This is an increase of approximately 
$2,040 per month. 

We will need to explore other options for how recycling is handled in our City as well as in our 
region. We hope to explore what those options are and how together we can meet State goals 
for recycling and cost of meeting those mandates. 

Fiscal Impact: 

A new cost structure for Refuse Collection will need to be developed through a Proposition 218 
process. This will take some time to develop. Our surrounding Cities are in the same 

X Regular  
 Consent 
 Closed 
 Presentation 
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predicament and have agreed to continue to pay for recycling until they too can do the 218 
process. 

Strategic Goals: 

We would like to stress the importance to continue to have a recycling program that meets the 
requirements that the State of California has imposed but also know that recycling is the right 
thing to do for our community and society in general.   
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City Council Agenda Item # 10 
Staff Report 

 
 
Meeting Date:  August 8, 2016 

To:  Mayor and City Council  

From:  Muriel Terrell, Finance Director  

Subject:  Smith Sanitation – Refuse Removal during Transfer Station Closure 
 
 
Recommendation: 

Staff recommends approval of payment for the additional costs for refuse removal during the 
closure of the Black Butte Transfer Station Closure. 
 
Background & Summary: 

The Black Butte Transfer Station had a fire on February 13, 2016 that closed the facility for 
commercial refuse removal until July 7, 2016. Smith Sanitation Inc. is contracted to collect the 
City’s residents refuse and dispose of the refuse at the Black Butte Transfer Station. We 
recognized that there would be additional costs associated with this unfortunate event. The 
cost associated with this event amounted to $577.93 per day. The total cost will be 
approximately $51,500.00. 

The City will be requesting reimbursement for this additional cost through the Black Butte 
Transfer Station’s insurance.  
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City Council Agenda Item #11 
Staff Report 

 
 
Meeting Date:  August 8, 2016 

To:  Mayor and City Council  

From:  Parish D. Cross, Acting City Manager  

Subject:  Discussion and possible action regarding Tax Sharing Agreement  
  reached in  2000 with Siskiyou County and the City when the Landing was  
  annexed from the County. 
 
 
Recommendation: 

Staff would like Council to discuss and consider taking action regarding a tax sharing agreement 
between the County of Siskiyou and the City of Mt. Shasta reached in the year 2000 when the 
Landing Property (Roseburg Mill Site) was annexed. 
 
Background & Summary: 

In June of 2000 the City of Mt. Shasta entered into a tax sharing agreement with Siskiyou 
County when the City annexed the Roseburg mill site property.  The agreement states that the 
City and the County will split the Transient Occupancy Tax 50/50, Property Tax will be split 
50/50, and the Sales and Use Taxes will be 100% to the City. 

Staff learned of this agreement after a meeting was held with Siskiyou Economic Development 
on August 1, 2016 to discuss strategically the future on The Landing, formerly known as the 
Roseburg Property. 

 

Attachments: 

June 2000 Tax Sharing Agreement and Resolution CCR-00-48 
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